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CREATING NEW PROJECT

1. In Genus Environment Window
Select BCTS Projects from Module drop-down list
Expand Data directory in Navigator Tree and click on PRJ Project folder

A list of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

Click Insert Record icon

or Right-Click PRJ Project folder and select New Project

This will bring up Project - New Window
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Note: Fields shaded in turquoise require data entry.

2. Project - New Window

Fill

in the following fields:

Project Details
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Project ID — manually enter project (i.e. TSL A12345, CS2004TCHO00-001)

Date Created — default will be today’s date or click on D to bring up calendar

Project Description — max. 2000 characters

BCTS Contact — select from drop-down list

Project Duration — click on [...] to select duration

Note: To select month from calendar (drop-down list not always functional) double-click in month field
and manually type in first letter of the desired month (i.e. J 1x, 2x, 3x.. = January, June, July...)
If date field is clicked more than twice, must exit date field box and click again to bring up
calendar or manually enter date.
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Focus Area

Business Area — select from drop-down list
Field Team — select from drop-down list
Type of Project — select from drop-down list

» Select licence from drop-down list

»  Select Cutting Permit from drop-down list
EMS Area
e Functional Area — select from drop-down list

~ Project - HEW Hi=lEE

=

Project Details

Focus Area

EMS Area
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General Location — enter brief description, max. 2000 characters
License — click Insert Record to add licence/cutting permit (can have multiple licence)

Activity — activity list will vary depending on the selected Functional Area

Project 0

f
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Activity:

Project Description |

Activity |

BCTS Cortact
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Project Durstion

Licence/PermitteefContractor
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Business Area

Feeld Team
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Company |

Typeof Project

[
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Geners| Locsation

Create
New
Prework

Licence

L=

Licence | Cutting Presmit

Participsting

'vl

Add RoadsrStructure siGlocks. . |

Attachments

Create Hew Prework...

Licensee/Permittee/Contractor

e  Click Insert Record and select company from drop-down list

Note: Refer to APPENDIX A. for instructions to set Company to EMS Approval

e EMS Participating — select from drop-down list
Location Details

Project Location Details Window

Roads/Structures

Click Insert Record and fill in the following columns
Road - select from drop-down list

Description — max. 2000 characters

Sta. Start — manually enter Station

Sta. End — manually enter Station

At Stn Structure — select from drop-down list

VVVVYVYYV
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Click Add Roads/Structures/Blocks button to bring up Project Location Detail Window
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Blocks
e Click Insert Record and select from drop-down list

Project Localion Details - 45678

= ¥

L il
Foads/Stn

= |
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Road Save Pesciiption | swnstan | StnEnd |  ArStn Stucture

Blacks

E
Block

e Click Save and close window

4. Project-New Window
e  Ensure that Project information entered is correct and click Save.
e This will update and refresh projects in Genus Environment Window.
Note: To continue and create Prework for this project, click Create New Prework... button and proceed to
Step 2 in CREATING NEW PREWORK (p.8) section. Otherwise to make attachments to this project,
continue to Step 5.

5. Genus Environment Window - Project Attachments
In Navigator Tree, double-click PRJ Project folder to expand and locate project
e Double-click on the desired project to display subfolders and select Attachment folder

e Click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window
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|| Test-
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o Select file to attach and click Open button to save attachment
e This will update and refresh Genus Environment Window
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Note: Attachment folder has a counter to display the number of attachments to the project. In order to open an
attachment, the file can only be accessed from the Data Panel.

~ GenuzRMT - Environment: Connected to Production databaze
Eile Wiaw Tock Help
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e Double-click on the file in data panel and user will be prompt a warning message
e Click OK to view the attachment
e To make additional attachments, repeat Step 5.
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EDIT/VIEW A PROJECT

1. In Genus Environment Window

Select BCTS Projects from module drop-down list

Expand Data directory in Navigator Tree and click on PRJ Project folder

o Alist of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

¢ Right-click on appropriate record in the Data Panel and select Edit Project
or double-click on the project

e This will open the Project Window for editing
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2. Project Window
e Make the appropriate changes to the project
e  Click Save to update and close window
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CREATING NEW PREWORK
*NOTE: Refer to appropriate CHECKLIST Form: EMS CHK-003/004/005 before proceeding to update
requirements. http://www.for.gov.bc.ca/bcts/tch/ems/forms/

1. In Genus Environment Window

Select BCTS Projects from Module drop-down list

Expand Data directory in Navigator Tree and locate PRJ Prework folder

o Alist of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

e Click Insert Record icon
or Right-Click PRJ Prework folder and select New-Prework Form Wizard

e  This will bring up Prework Form Wizard Window

~ GenuzRMT - Environment: Connected to Production database
Eile Misw Tooks Help

« = @a | g o} @ Medue [BCTS Propots =
é%m;ﬁMT-Erwilom\eﬂt H 5| o 2 =
= :jtiwﬁon Flan Frework 10 I'Staties [ Prepared by’ | Desciiption |/ Dffice Preisaik Date | Risk-Lavel | Inspestion Fiequency || Fiaid Prework Date | Bt
| ] FRJ Activty [E] MPADICI0A-PWD! Dpen  LAINASCOTT  Por MoNedl Timber Safes Offics 200340603 M
1 FAJ fapock ] MPADZ0S04PWI Dpen  DOUG GRANT  Por MeMeil Timber Safes Ofice  2003/05/06 M
{71 PRJ Funclional finea
1 PR Inzpeclion
7] PRI Inspection Type
=
e ﬁ cak. Form Wizard
{00 PR Proiec . BrntBlaak Foams.
-] PRI R —
7] PR Risk-Level
[ FAY Risk-Leved Afocalion
Bl Quelies

41 o]

. Prework Form Wizard - NEW [Read-Only)
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e  Select Project ID from drop-down list and click Prework Form Button
e This will bring up Prework Form — New Window
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Note: Fields shaded in turquoise require data entry.

2. Prework Form — New Window
Fill in the following fields:

Prework Details

e  Prework ID — will be blank until initial save

e  Prepared By - select from drop-down list

e  Status — select from drop-down list

e Prework Location Desc. — max. 2000 characters

e  Office Prework Date — click o to bring up calendar and select date

e Field Prework Date — click on l to bring up calendar and select date

e Location Details - Click Add Roads/Structures/Blocks button to bring up Location Detail Window

& Prewaork Form - NEW Hi= B3
= v
Prework Detalls - Development & Planning
Project (D MPAD20804-Multi-Phase Area Development
Priawork [0 Frewoik: Location Dess. |
Preparsd By I _ﬂ (fiice Prewark Date _J Field Presork Date I _J
Statis [ = Loczation Dekails Add Roads/Structures/Blocks... |
LicenceeP ermitee/Contractor Activity Stakeholder
Y R H D |
Company On Site Contact | Activily | j Stakeholder |Molified?| Date |
=
Requirements
Ll TS
Requirement | Status | APN | 118 I Memo | il
xxxxxxxxxxx MDD':UMENT&TIDNK::M::K:H:H:K::::}: u u 1
SP, SMP ] 0 g
Road design il 0 -
EOP's il ] -
EFF 0o Create i
Employee EMS Training Records (inel. regulatary) i} i} :\:Ieswection ;J
Rizk Level P
Fiisklsvel =l lnepection Fregusrcy:
Comments
/ jl
Aftachments 0 Create Hew Inspection Form... ‘
v
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3. Project Location Details Window
Roads/Structures
e Click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
Blocks
e Click Insert Record and select from drop-down list

-~ Location Details - ABEFE-PWwWD3
= e
Locathon O
RoadsiStructure s Save
b=l
Rood | Dezcription | StnStast ] Stn End AtSto. Stucture |
Elocks
L= |
Block |
' >

e Click Save and close window to go back to Prework Form — New Window

4. Prework Form — New Window
Licensee/Permitee/Contractor
e  Click Insert Record and fill in the following columns
Note: Refer to APPENDIX A. for instructions to set Company to EMS Approved
» Company - select from drop-down list
» Onsite Contact — enter contact person information
Activity
e Click Insert Record and select activity from drop-down list
Stakeholder
e  Click Insert Record and fill in the following columns
» Stakeholder — select from drop-down list
» Notified — select whether if Stakeholder has been contacted
» Date — click once to bring up Calendar and select date
Note: To select month from calendar (drop-down list not functional) double-click in month field and
manually type in first letter of the desired month (i.e. J 1x, 2x, 3x.. = January, June, July...)
If date field is clicked more than twice, must exit date field box and click again to bring up
calendar or manually enter date.
o Click Save to generate Prework 1D and proceed to requirements
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Requirements

e For each Data Line, select and complete the following fields:

»  Status — select from drop-down list, when NO is selected, an Action Plan is required.
» Memo — enter short comments here, otherwise use Comments field.
» Click Save

e If Action Plan is required, ensure the appropriate row is selected. Then click on button to bring up
Requirement Action Plans Window and proceed to Step 5.

e If ITS is required, ensure the appropriate row is selected. Then click on button to bring up
Requirement Issues Window and proceed to Step 3 in CREATING NEW ISSUES (ITS) (p.27) section
for instructions.

e Otherwise, Repeat for other data lines and proceed to Step 6 to complete Prework Form.

Prewoik Fomm - 45E78-PwW1 = ES ||
1= v
Prework Details - Silviculiure
Pigject 1D a567a-
Prevecik 10 45570 EWOI Prewark Location Desc. |
Piepared By [sTEVE LUSH =~ Office Prevwoik D ate | Figld Prework Date  [2004./01./02 |
S L2 |Dgen Details Add Roads Structure siBlocks.... I
. . Generated
Licencee/FPermateesContractor I Stakeholder
- PreworkID 5 A
APN | OnsSite tomtest TT= Activity | =| | stokeholdes |Motified?| Date | =
T & F LGEMENT L Erusking RAMGE Yes 2003/12/13
=] =] =]
Requi Ents
rdl
aPH | ITS.
Requirement Status | APN_ | ITS HMemo |
Comiract and schedues Fio 0 0
Peslicide Use Permit 0 o
Pesticide §ervice Licence Murber 0 i}
4 ppdcstors Cenilicate o o
Risk Level
Fisstolevel  [Low |
Comments
=]
E G Sl a ‘Create Hew Inspection Form... ]

I =

5. Requirement Action Plans Window
e Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan.
e  Otherwise, proceed to Step 2 in CREATING NEW ACTION PLAN (p.16) section for instructions.

Fanuicement A clion Pl Window < Conirsct sed ok dulsc
& 2F
Requinemen Detafs

Projesct K A45ETA-

Fanil ASETE-Fi

Frospaorrerd,  Cockiast arel cohod g
Simbs Mo
Action Flanieh APN
/!
CTEl e

Action Mon i | APH Sistus | Assignod To | Target Date | Aemind | Complation Dstn | Adtion || Dwinees Area |
Cean El i
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**Note: Refer to Project Risk Rating Form before proceeding to complete Prework Form.

6. Prework Form Window
Fill in the following fields:

Risk Level
e Risk Level —select from drop-down list
e Inspection Frequency — manually enter frequency as recommended in Project Risk Rating Form
Comments
e Enter information of contacted person and additional comments, max 2000 characters
e  Click Save and close window
e  Click Refresh button in Genus Environment Window to verify forms have been updated
Note: To attach any file relevant to the Prework, proceed to Step 7.
Note: To continue and create Inspection for this prework, click Create New Inspection... button and proceed
to Step 2 in CREATING NEW INSPECTION (p.20) section. Otherwise to make attachments to this project,
continue to Step 7.

~ GenuzRMT - Environment: Connected to Production databaze
Fle Viaw Took Help

+ = 6| 18 &) @ Modue [BCTS Proears -
& GenuAnT - Erviorment e
149 Datz = |

(] Actian Flan e
L[] FRJ Activty &) MPAD D9 04-FW01
| ] PR Aspect 1175 Al lssues [0)

{5 PR Funclional Area L achmers (0)

1 PR Inspeclion C 0 hetion Plan (0)
{3 FRJ Inzpection Type

I PR Method
(=-[22] PRJ Previcek

JEREAR P01 (0Pl

] ITS Allesues 0]

Adtachmert 10)
{7 #actionPlan (D)
(] MPAD20B04PW
{23 FRJ Fuject
{1 PR Project Type
177 FRJ Requiremert
{1 FRY Rigk-Level
{7 PR Risk-Level location
ER Oueiies

7. Genus Environment Window
PREWORK ATTACHMENT

Select BCTS Projects from Module drop-down list

Expand Data directory in Navigator Tree and locate PRJ Project folder

e Double-click on PRJ Project folder to expand list of projects

e Double-click again on desired project to display subfolders

e Double-click on PRJ Prework subfolder to expand list of preworks
Note: Subfolders has counter to display number of records
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=11 PRJ Project
L |§ MPADT0904-Multi-Phase Area Developrment

fozm] MPAD20904-Multi-Phaze Area Development
|| TSL A355TE - Timber Sale License-
H --|_} F'F!J Inspectlon [1]

-8
; |_} Attachment [D]
- [£] TSL 453899-Timber Sale Licence
: |§ T5LA34352-Timber Sale Licence

e Double-click on desired prework to display subfolders
e Select Attachment folder and click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window

u [_] PRJ Project
! -[Z] MPAD10304-Multi-Phase Area Development
{5 MPADZ0304-Multi-Phasze Area Development
%) TSLAIESTE - Timber Sale License-

7] PRJ Inspection (1]

_] FRJ Prewark (1]

[] T5LAIEETEPWOZ

|_'| ITS All lzsues [0]

-8

~-[] Action Plan [0

Alternatively:
e Locate created Prework in PRJ Prework Folder
e Double-click on the appropriate Prework 1d to display subfolders and select Attachment folder
e  Click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window

=1 PRJ Prework.
=E 'a MPADT0504-FAw01
i :_| ITS Al Issues [EI]

:_| Actlnn F'Ian [‘I]
= tj APMN-TCH2004-PRJOOTS
i __'] Attachment [0]

H-[E] MPAD20904-Ph01

ACTION PLAN ATTACHMENT

Select BCTS Projects from Module drop-down list

Expand Data directory in Navigator Tree and locate PRJ Project folder

e Double-click on PRJ Project folder to expand list of projects

e Double-click on desired project to display subfolders

e Double-click again on PRJ Prework subfolder to expand list of preworks

=1-_] PRJ Project
= .":;j TS5L A3557E - Timber Sale License-
i {71 PRJ Inspection [1)
[ __} PRJ Prewark [1]
- E-(E] T5LAISETE-PWw02
i __'i ITS All lezues [0]
Lol Attachment (O]
] Action Plan [1]
=] I% APH-TCH2004-PRI002E

{21 Attachment (0] MNew sttachment
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e Double-click on desired prework to display subfolders

e Double-click again on Action Plan folder to expand list of action plans

e Double-click on desired Action plan to display Attachment folder
Note: Subfolders has counter to display number of records

e Click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window

Alternatively:
e Locate appropriate Action Plan ID within Action Plan folder
e Double-click on the appropriate Action Plan Id to display and select Attachment folder

e Click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window

(=] PR Frewark

| EL[E] MPAD10904PwW0
Lo TS Alllssues [0)
L ] Attachment [0]

o B Action Plan [1]

e Select file to attach and click Open button to save attachment
e  This will update and refresh Genus Environment Window

Look irc ]'-j i j EII EFI I
1 bitmaps ] _il_accelppd s
—1 g=r_py =] _socket.pyd 2
1 ispell =] _sre.pud [
1l mobile =] _wirreg.pyd 1
____I Repotlayouts ;ﬂ boalean. pyd :
=) _imaging pyd \m] becddb. pyd E
I [ v
File nanme: I Open
Files of wee: | Files (*.) =] Carad

™ Dpen as (ead-only

Note: Attachment folder has a counter to display the number of attachments to the prework. In order to open an
attachment, the file can only be accessed from the Data Panel.
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EDIT/VIEW PREWORK

1. In Genus Environment Window

Select BCTS Projects from Module drop-down list

Expand Data directory in Navigator Tree and locate PRJ Project folder

e Alist of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

e Double-click on PRJ Project folder to expand list of projects

e Double-click again on desired project to display subfolders

e Click on PRJ Prework subfolder to display list of prework in Data Panel
Note: Subfolders has counter to display number of records

=- |_| FFRJ Project

§ 1% MPADI0904-Mulki-Phase &rea Development
15| MPAD20904-Multi-Phase Area Development
TSL 435576 - Timber S ale License-

-1_| FRJ Inspection [1]

1_| Attachment [D
Loz TSL AB3899-Timber Sale Licence
5| TSLA34952-Timber Sale Licence

¢ Right-click on desired prework from Data Panel and select Edit Prework Form
o This will open the Prework Form Window for editing

Alternatively
e Expand Data directory in Navigator Tree and locate PRJ Prework folder
e Double-click on PRJ Prework folder to display a list of existing prework in the Data Panel
e Right-click on appropriate record in the Data Panel and select Edit Prework Form
e  This will open the Prework Form Window for editing

IE’ &M;n “Ermvronment R

il " Frovic 10 TiSaates | Frepaied by [ Descrs [LOifice Frevod Dave | RekLevel | i [ Foid Fiewont
7 S PRI Activin (] MFADI0S4PWET Open  LAINASCOTT Pl McMed Timber Sales Ollice  2003/05/08
) PRI Aspect C_] Mpmma P01 Open  DOUG GRAHT
C 7 Evi

._]r

=

L PR

] Insp-su:m Tupe (3] TSLA34552PWOT  Open  BILL GEISLER
= Pﬁ.l

_I

Foal hichled Timber Sales Dllice 0030606

[l Mediurn 2o tisk 13 on TSL Tiet

2. Prework Form Window
e  Make the appropriate changes to prework form
e Click Save to update and close window
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> Chinook Genus RMT (EMS)

CREATING NEW ACTION PLAN
NOTE: You must go through a specific PRJ Project pre-work/inspection or ITS to have a module link to a project.

1. In Genus Environment Window
Select BCTS Projects from Module drop-down list
Expand Data directory in Navigator Tree and locate PRJ Project folder
o Alist of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

GonusRMT - Environment: Connccted to Production database
Eie Wiew Tools' Heip
= = B ) A% D Module [BCTS A =

=] FOREST Parson Tyoe ] [ W8 85 || 5e v [0
S et ey te [Fewkin [ Simi [ Piepaedty [ Dosey Toiee Fiate || sk el | = [ i oot
) FOREST Road (1] MPADT0S04-FW 0T Open  LAINA HUNKOD Poul Mctled Timbes Sales Office FO0ZE/03
L) I1ITS Ast '2] MPADZ0904-FWET Open  DOUG GRANT Poit Mchedl Timbes Sasles Olfice 2003705108
1 1TS Agency (i) TSLASSSTEPWD2 Open  STEVE LUSH TSL AZSETE Sitver Daisy 003511/14 High Iinisd, progress. linal 200311414

L) 1TS Agency Disict. % TSLASEESIPWO1 Open  STEVE BOWKER  Poul MeMedl & crosle Tumball Cove 200401720 200400520
0175 Al Tssues ] TSLA3952PW  Open  BILLGEISLER Seawsed TSOPort McHell 20030311 Medum e fisk rafing o TSL !

1 ITS Comphiance Issues
1 ITS Corfaimance lszues
1 1TS Corfomance Type
1 173 Enlorcoment Status
) 175 Enloccamert Type
51 175 Mstursl Event lssuee
1 175 Other lzsues

1 IS Publsc Chent lssues
) ITS Flaguiston

1175 Root Cause.

1175 Source

) IS Spll Type

) PRI Activity

1 PR Aspect

J PRI Funchonal fiea

1 PR Inspectien

Soe Data
Panel

) PR AiskLevel Alocation ‘

) SECURITY Groun User
[ Dusdies -]

< [ gl O ] =

e Double-click on PRJ Project folder to expand list of projects
e Double-click again on desired project to display subfolders

=71 PRJ Project
=- @j mMPADT0304-Multi-Phaze Area Developrment
i --1':i PR Inzpection [E
i1 PRJ Prework (1]
i i Attachment (0]
%j MPAD20904-Multi-Phase Area Development

e Click on PRJ Prework or PRJ Inspection subfolder to expand list of records
o Double-click on desired record to display subfolders and display record in Data Panel

=-__1 PRJ Project
i MPAD 10904k ulti-Phasze Area Developrnent
kM PALD 203904 -k ulti-Phasze &rea Development
TSL A3B57E - Timber Sale License-
=-_1 PRJ Inspection [1]

= S - Timber Sale License-|MD2!
] ITS Al lssues (O]
L Arackment (O
L] Action Plan (0]
{2 PRJ Prework (1]
] Attachment [0

e Right-click on desired record from Data Panel and select Edit — Prework or Inspection Form
o This will open the Prework or Inspection Form Window for editing
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2. Prework or Inspection Form Window
e Select Requirement and click on button
e This will bring up Action Plan Form Window
e Proceed to Step 3.

Alternatively:
Select BCTS All from Module drop-down list
Expand Data directory in Navigator Tree and locate appropriate folder to create action plan
Folders:
PRJ Prework
e Double-click on PRJ Prework folder to display prework records in Data Panel
e Double-click on the appropriate record in Data Panel
e  This will open Prework — Form Window
> Select Requirement and click on button and proceed to Step 3.

PRJ Inspection
e Double-click on PRJ Inspection folder to display inspection records in Data Panel
e Double-click on the appropriate record in Data Panel
e This will open Inspection — Form Window
> Select Requirement and click on button and proceed to Step 3.

ITS (Conformance, Compliance, Natural Disaster, Public Client, Other)
e Double-click on appropriate folder to display records in Data Panel
e Double-click on the appropriate issue record in Data Panel
o This will open specific Issue Window

» Click Insert Record in Action Plan(s) section

> Click on button and proceed to Step 3.

3. Action Plan Form Window
Fill in the following fields:

Action Plan Details

e Business Area — accept default area or select from drop-down list

e APN Status — select from drop-down list

e Assigned To — select from drop-down list

e Target Date — click on D to bring up calendar and select date

e Completion Date — optional, click on D to bring up calendar and select date
e Reminder — select days from drop-down list

Action

e  Type action information, max. 2000 characters
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Action Plan Form - APN-TCH2004-PRIOO0O6
=2

Action Plan Details
Aciion Flan 1D APH-TCH2004-P el

Module Link IB 45675.Fwal Created By TSE,ALOH ALTSE
Business Area Chinook. | Dale Cezted 200401703
APT Statuz Closed =]| Tanget Date B |
#aigned To [STEVE LUSH =] | Completion Cata ErTr |
Reminde: - 1 of days poick totaegot date [7 =]
Action
Test nfarmation EI
Generated
Action Plan 1D
=l

Action Plan Progress Detalle

b= R
Dat=__ | Pragisss |
#atachments 0 Email othars with Action Plan datllz.. |

I =
o Click Save to generate Action Plan ID and close Action Plan Form Window

Note: When working from Prework/Inspection/Issue Forms, verify information in Requirement Action Plans
Window has been updated and close window

¢~ Requirement Action Planz Window - SP. SMP

Requireament Details
Project iD MPADZ0GI4-Mutl-Phase Area Development

Fomn I MPADZIFHPWOZ
Requiremern  SP.SHP

Stabus ez
Action Plan(s)

B s | am
Action Plan 1D APH Status Assigned To I Target Date | Remind Completion Date ] Action Business Arca I
[PH-TCH 2004-FRID0Z4 STEVE LUSH 200302708 Tedl data CHnook

Click on link to proceed back to: PREWORK-New (p.10)
INSPECTION-New (p.21), CONFORMANCE ISSUE (p.30), COMPLIANCE ISSUE (p.33),
NATURAL EVENT ISSUE (p.37), PUBLIC/CLIENT ISSUE (p.40), OTHER ISSUE (p.43)
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EDIT/VIEW ACTION PLAN

1. In Genus Environment Window
Select BCTS All from Module drop-down list
Expand Data directory in Navigator Tree and locate PRJ Project folder
e Alist of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

File Wiew Tool: Help

+ = || ot Dy Aedde [BCTs 1=
1 ITS Agency Distict. = e ==
= ek E

= (&) IT5-TST2004-CHOCOS
) Attachment (0)
0178 ea Investigabor
51 175 Issue Holilization
& ) ation Plan (1]
_] APHLTST20084T:

1 175 ot Evemd et

0 175 Oter Tosues
{1 175 Public Chent lssuss
Ty s A
1 ITS Floct Caus
0 ITS Source D ata
3175 598 Tape
) PR Ay
) PRI hepeet
) PRI Functional duea
St ane
1 PRI Inspection Type
1 PRI Method
1 PRI Prework.
(5] MPAD10904- w01
(3] MPAD 20804 P01
(3] TSLA3S57EPwI2
{B] TSLAS3358PuDl
(3] TsLamgs2Pw
1 PRI Piciect
0 PRI Piciect Type
] PRI Requrement
T} PRI A Leve
) PRI Risic Level allacation
) SECURITY Group Uiser
) Gussies —
«l | 3 l | i}

Double-click folder to expand a list of projects

Double-click again on desired project to display subfolders

Click on Action Plan folder to display list of action plans in Data Panel
Note: Subfolder has counter to display number of records

=-{E= ITS Conformance lssues

i ITS-TST2004-CHO00S

=- 1 attachment [0]

o ITS lesue lnvestigator (1]
g_'i ITS | z=ue Motification (0]
E ction Plan [1]

Right-click on desired action plan from Data Panel and select Edit — Action Plan Form
o This will open the Action Plan Form Window for editing

Alternatively
e Select BCTS All from Module drop-down list
Expand Data directory in Navigator Tree and locate Action Plan folder
Double-click on Action Plan folder to display a list of existing action plans in the Data Panel
Right-click on desired record in the Data Panel and select Edit — Action Plan Form
This will open the Action Form Window for editing

2. Action Plan Form Window
e Make the appropriate changes to action plan
Note: To set APN Status to Closed must enter in completion date
e  Click Save to update and close window
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CREATING NEW INSPECTION

*NOTE: Refer to appropriate INSPECTION REPORT Form: EMS CHK-001/006/007 and EMS Conformance

‘GENUS’ Standard Operating Procedure

04/05/04

Checklist, Form: EMS CHK 013 before proceeding to update requirements.
http://www.for.gov.bc.ca/bcts/tch/ems/forms/

1. In Genus Environment Window

Select BCTS Projects from Module drop-down list

Expand Data directory in Navigator Tree and locate PRJ Inspection folder

e Click Insert Record icon

Genus RMT (EMS)

or Right-Click PRJ Inspection folder and select New-Inspection Form Wizard
e  This will bring up Inspection Form Wizard Window

~ GenuzRMT - Environment: Connccted to Production databaze

Els Wisw Tock Help

=" Inzpection Form Wizard - HNEW [Read-0nly)

::;y

PrafestID | e A A A R PR A -

Prewatk 1D I

Inspection Form...

e Select Project ID and Prework ID from drop-down lists and click Inspection Form Button

4

e  This will bring up Inspection Form — New Window

Page 19 of 47

+~ = B | # £ 9 Hodie [BETS Ficiects =||
&8 GiorusA T - Ermiiorenent e
= ﬁfjt‘:ﬂm Flan [irepecion 1D [ irspection Type | Stalis || Fiepamd by | Losalioh Deseipar | | repestion Date || Presodk [ Hethod | fiea nspested |
|71 PR Activig (&) MPADICI0HINDY Iritial Opsn  BILLGEISLER  Parkei Creek, 2003/05/25 MPADT0504-Fwi
|1 FAJ Aspect [Z] MPADICI0HINGZ Pragress Open  EBILL GEISLER  Parker Creck 2005/07408 HPAD 0204 P01
{17 PR Funclicnalfires 5] MPADICA04INGS Progiess Open BILL GEISLER Paikei Cieek 2003/03414 MPADT0504- P01
. - 044M04  Progiess Open  LAIMASCOTT  Ficice Bay 20030823 MPADT0204-Fwil
5] PR Inspestion an.lmus Pragisss Opan  LAIMASCOTT  Fisics Bay 2008411404 MPAD0204. PR
{71 FAJ Method Bl Blar kP S 04-IMOE  Progiess Opern  LAIMASCOTT  Fiece Bay 200312008 MPAD10504-Fa/ai
{20 PR Prewerk E] MPAD2IA04INDT  Iritial Open  BILLGEISLER  Trewo Lake 200306423 MPAD 20804 P01
{1 PR Frofoct Bl MPAD2004INDZ  Progiess Opsn  JIM SMITH Trevor Lake 200340711 MPAD20204- Pl
<._;_I FRJ Project Typa &) MPAD20904-IM3  Progiess Open  Jitkd SWITH Trewa Lake 2003/08/05 HFAD20504-Faai
{3 FRI Redicment 5] MPADZDA0AINDY  Progiess Open  LARASCOTT  Trewo Lake 200310407 MPAD 20504 P/
15 P RiskLsvel : B MPAD20904INDE Progiess Open  LAIMASCOTT  Mugent Scund 20031102 MPADZ0S04PWT
{1 FAJ Risk-Level Alocalion
El Oueties
1 |


http://www.for.gov.bc.ca/bcts/tch/ems/forms/

BCTS ‘GENUS’ Standard Operating Procedure
04/05/04

s/ BC Timber Sales
¥ Chinook

Genus RMT (EMS)

NOTE: Fields shaded in turquoise require data entry.
2. Inspection Form — New Window

Fill in the following fields:

Inspection Details
o Inspection ID — will be blank until initial save
e  Prepared By — select from drop-down list
e  Status — select from drop-down list
e Area Inspected — fill in specific area (i.e. Big Tree Road)
e Location Description — max. 2000 characters (i.e. Hunter Creek)
e Inspection Date — click on D to bring up calendar and select date
Note: To select month from calendar (drop-down list not functional) double-click in month field and
manually type in first letter of the desired month (i.e. J 1x, 2x, 3x.. = January, June, July...)

If date field is clicked more than twice, must exit date field box and click again to bring up
calendar or manually enter date.

e Method - select from drop-down list
e  Status of Operations — i.e. 50% complete
e Type — select from drop-down list
e Location Details - Click Add Roads/Structures/Blocks button to bring up Location Detail Window
| Iecticm Form - NEMW _ |
B
Inspection Details - Silui
Preject D 45673~
Inspaction |0 Location Description ||
Prepared By | =] Inspection Date _l tethod vI
Shatus ] :l Status of Dpesations ]
Area lnzpected | Type ] ;I
LocanDaals Add RoadsiStructures/Blocks... |
LicenceefPermiee/Contractor Activity
L= Memo Fields
Company On:Site Contact (For Short commentsonly) | ] j
| \ \ =
Requirements
i Comments Section [s [aen | a1s | \ \< |
tatus &mo =
(Contract Requirements ket (Reference EQU IREMENTS 1] a
(Conformance ko SP. SkP and EMS #) ] 0
S ediment cortrod 0 1] B o
Foad / lrail uss [restrictions. ele, | 0 0 o
Eternal / Internal boundaries arked, adhered to i} 1] .
Riparian managermertt [debiy 7 crossings, MFZs ele.] 0 0 =l
Comments
~ E
Attachments 0
| i
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Genus RMT (EMS)

3. Project Location Details Window
Roads/Structures
e Click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
Blocks
e Click Insert Record and select from drop-down list

Localicn Detalls - 456 78-1M03 [— o) =]
= By
Locatiomn Dotails

PoadsiStruciures
4

Aooad | Description | Stnstart || Stn End At Sto, Structure |
[ -

Blocks

H

Block |

Z
e Click Save and close window to go back to Inspection Form — New Window

4. Inspection Form — New Window

Licensee/Permitee/Contractor

e  Click Insert Record and fill in the following columns

Note: Refer to APPENDIX A. for instructions to set Company to EMS Approval
» Company — select from drop-down list
» Onsite Contact — manually enter contact person information

Activity

e Click Insert Record and select activity from drop-down list

e Click Save to generate Inspection ID and proceed to requirements

Requirements

Note: For easier viewing, Memo field is to be used for short comments only. For more descriptive comments,

enter into Comments section with subheadings (REQUIREMENTS and EMS) referencing to number.

e Select Data Line and complete the following fields in Requirements data line:
»  Status — select from drop-down list, when NO is selected, Action Plan is required.
» Memo — enter short comments only
» Click Save

e If Action Plan is required, ensure the appropriate row is selected. Then click on button to bring up
Requirement Action Plans Window and proceed to Steps 5.

o If ITS is required, ensure the appropriate row is selected. Then click on button to bring up
Requirement Issues Window and proceed to Step 3 in CREATING NEW ISSUES (ITS) (p.26) section
for instructions
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e Otherwise, Repeat for other data lines and proceed to complete Inspection Form Step 6.

5. Requirement Action Plans Window
e Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan.
e  Otherwise, proceed to Step 3 in CREATING NEW ACTION PLAN (p.16) section for instructions.

:_ Requirement Action Planz Window - SP, SMP

Requirement Details
Project ID AUt
Foim 10 MPADZ0S04-FWO2

Phi Area

Requrement 5P, SMP

Stabuz e
Action Plan(s)
B | am
Action Plan ID APN Status | Assigned To | TargetDate || Remind | CompletionDate | Action | Business Area |
[SPH-TCHZ004-FRI00ZS STEVE LUSH  2005/02708 Tesid2ta  CHinook

6. Inspection Form — New Window
Fill in the following fields:

Comments
e Enter information of contacted person and additional comments, max. 2000 characters

e Click Save and close window
e  Click Refresh button in Genus Environment Window to verify forms have been updated

Note: To attach any relevant files to Inspection, proceed to Step 7.

A e =i
[

& MPAD1CR01INDT

a8
§ [T
H
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7. Genus Environment Window
INSPECTION ATTACHMENT

Select BCTS Projects from Module drop-down list

Expand Data directory in Navigator Tree and locate PRJ Project folder
e Double-click on PRJ Project folder to expand list of projects

e Double-click again on desired project to display subfolders

=] FRJ Project
= E«] MPADT0304-Multi-Phaze Area Development
--1__| FRJ Inzpectior ()

e 1_| FRJ Presark [1]
f ] Attachment [0)
%j MPADZ0904-Multi-Phaze Area Development

Click on PRJ Inspection subfolder to expand list of records
Double-click desired inspection record to display subfolders

= J FRJ Froject
PoL '“55. FMPADT0904-kMulti-Phaze Area Development
- =-E] MPADZ0904-Multi-Phase Area Develapment
= 1_} PRJ Ingpection (5]
= |__’| MPAD20304-IMT1
[_j ITS Al lzzues (0]
&=
-{__] &ction Plan

e Right-click Attachment folder and select New Attachment to bring up Choose a file window
e Select file to attach and click Open button to save attachment
e  This will update and refresh Genus Environment Window

Look ire 1 ‘A main _{ I | I
— bitraps =] _il_accelppd s
1 gen_py =] _socket.pyd <}
1 ispell _j sre.pyd [
| mobile __'I _wirreg.pyd 15
1 Reportlayouts _j boalean. pyd lis
=] _imaging.pyd =] beddb. ppd &
TN I b
File name: I Dpen
Files of tvpe:  [Files -7 = Cancel

™ Open as read-only

Note: Attachment folder has a counter to display the number of attachments to the specific inspection. In order
to open an attachment, the file can only be accessed from the Data Panel.
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Alternatively:
e Locate created Inspection in PRJ Inspection Folder
e Double-click on the appropriate Inspection Id to display subfolders and select Attachment folder
e Click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window

=] PR Inspection
(5] MPAD0904-N01

Mew Attachment

-] Action Plan
-[£] MPAD1DE04IND2

e Select file to attach and click Open button to save attachment
e This will update and refresh Genus Environment Window

Look ire ]’-j main ﬂ EI E#:I I
1 bitmaps =] _¢l_accelppd s
—1 g=r_py =] _socket.pyd 2
1 izpell :£| _zrepyd [
1l mobile =] _wirreg.pyd 1
____I Repotlayouts ;ﬂ boalean. pyd :
=] _imaging pyd ‘] beddb. ppd E
I [ b
File nanme: I Open
Files of wee: | Files (*.) =] Cancel

™ Dpen as (ead-only

Note: Attachment folder has a counter to display the number of attachments to the specific inspection. In order
to open an attachment, the file can only be accessed from the Data Panel.
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EDIT/VIEW INSPECTION FORM

1. In Genus Environment Window
Select BCTS Projects from Module drop-down list
Expand Data directory in Navigator Tree and locate PRJ Project folder
e Double-click on PRJ Project folder to expand list of projects
e Double-click again on desired project to display subfolders
e Click on PRJ Inspection subfolder to display list of inspections in Data Panel
Note: Subfolders has counter to display number of records

E=+_] PRJ Project
=g %j MPADT 0304-Mulki-Phaze Area Developrment
RN .| Irispection [6)
L] PR Prewark (1]
o] Attachment (0]
%.j b PAD20904-Mulki-Phaze Area Development

e Right-click on desired Inspection from Data Panel and select Edit - Inspection Form
o This will open the Inspection Form Window for editing

Alternatively

e Double-click Data directory in Navigator Tree and locate PRJ Inspection folder

Click on PRJ Inspection folder to display a list of existing inspections in the Data Panel
Right-click on desired record in the Data Panel and select Edit - Inspection Form

This will open the Inspection Form Window for editing

GenuzAMT - Environment: Connected to Production database

Fiz Wiew Tools Help

= = oA [ 2% Modus [BCTS Fioects ~
| e ey Te— e
T fi‘fﬂ.&:mmn I o 10 I Ty | Staiue | T Locatcn i Tlins Disis | Fraveod
) PR dictivity (3] MPADT 0504 IO Iritial Open  EBILL GEISLER Paker Ciesh WOTME/ZE  MPADIDE
PR Aspect Bl MPAD10S04-1M0Z Fiogiess Open  BILL GEISLER  Parker Ciesh: 0AWHTME MPADIOS
=1 o =
) PR Functicnal e [B] MPAD10S04-4MO3 Fiogress Open  BILL GEISLER  Parker Ciesk 200240314 MPADTOE
= [} PRI Inspacticn [E] MPAD0502-1M04 Piogiess Open  LAIMA SCOTT  Pisce Bay 20030723 MPADTOY
(8] MPADEE044ND (3] MPADTI0S04-INOS Froguess Open  LAINASCOTT  Piece Bay 20031 104 MPADOE
[E] MPADIIE04AHDZ (B MPEO0S04-IN0E Piogiess Opsn  LAIMA SCOTT  Pissce Bay 0ZN20E MPADIOE
(18] MPADTEE0LINOY (8] MPADZ0S04-INOT Iritial Open  BILL GEISLER  Tievor Lake 00E/Z3 MRADZDE
(] MPADTOG04IN D4 (] MPaD20S0a-INO2 Piegiess Open JIM SHITH Tiewer Lake 20T MPAD2EE
158], WA BADTORMARE 8] MPAD20S04.INOZ Proguess: Open JIM SMITH Tiesor Lake: 2003/08/06 MPADZOT
:::gwwu: 2 |5] MPAD20S04-1M04 Dpen  LAIMASCOTT  Tiewer Lake 2003H 007
203044 (8] M INOS

Open  LAINA SCOTT  Hugent Sound
™ STEWE L [Johchoc D, =
C rity Wabeoished [Holbeig Alaad]

MPAD2OA04IHIZ
{B] MPADZOS044NDZ -
S| MPAD2OS04IH 04
18] MPAD20304H0S
[B] TSL 435576 - Timber Sz
[B] TELAZMGSHINDS
) PR Inspechion Type
1 PRI Method
%1 (] PRI Prewotk.
) PRI Pigiect

Data
Drmipoen Panel

| PRI RiskLevel
) PRI AliskLevel Aocation

o Fosm Wizaed

Ch Dueties

Kl 1 | B [

2. Inspection Form Window
e  Make the appropriate changes to inspection form
e Click Save to update and close window
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CREATING NEW ISSUES (ITS)

1. In Genus Environment Window
Select BCTS All from Module drop-down list
Expand Data directory in Navigator Tree and locate PRJ Project folder
e Alist of projects will display in Data Panel, click on Filter button and proceed to Step 2 in
SET FILTER (p.46) section for instructions before continuing:

GenusRAMT - Envilgnment. Connected to Produstion database

Fie Yiew Tool: Heip

< OE | [§ <ty fedis [BCTS Fromeis — =

| T r— | e ==
T §El°tﬂwmn Froject I I Tope OF Picject || Funictional 4 T P [ BCIS Cortact | EMY
1 PRI Activity (] MPAD 10204 Corriact Dewvelnpment & Fisnring  MuliPhate frea Development  LAINA HUHED  Yes
) PR Aspect [E] MPaDz0504 Corissi Developmens & Planring  MulliPhase faea Development  LAINA HUNKD  es
) PR Funchicnal fusa (3] TSLAZ5576 - Timber Sale Licene Licerce Harvesting & Rlosds STEVE LUSH s
1 PR Inspection [B] TsLaszEee Lizence Harvestng & Rosds Tirmbes Sl Licenze STEVE BOWKER  No
1 PR Inspection Type (8] TsLazassz Licerce Haivesing & Roads Timbee: Safe Licence EILL GEISLER Ho

gl |
+ [B] MPAOT10904 Muai PhawA.lsaDnvdcun ok

5] T5L AZSTE - Tanbar suemn e
[B] TSLAS3899 Timber Sale Licence
(2] TELAZAG52 Tirber Sale Licence

) Pt Prciect Tupe

1 PRI Reusement

1 PRI RiskLevel

) PRJ RiskLevel Aocation

£ Guesies

e Double-click on PRJ Project folder to expand list of projects
e Double-click again on desired project to display subfolders

={__] PRJ Project
i |— Ej MPADT0904-Multi-Phaze Area Development
i 1_] FPRJ Inzpection [E]
; 1_] PR.J Prework [1]
¢ ] Attachment [0]
%j FPAD20904-Multi-Phasze Area Development

e Click on PRJ Prework or PRJ Inspection subfolder to expand list of records
e Double-click on desired record to display subfolders and display record in Data Panel

—-{__] PRJ Project

i FPADT0304-Multi-FPhaszse Area Development

FMPADZO0304-rulti-FPhaszse Area Development

TSL AZES7E - Timber Sale License-

= F'F|J | ion [1]

| 576 - Timber 5
L] ITS Alllssues (0]
!__| Attachment [0]

i Lo ] Action Plan (0]

+__"| PRJ Prework [1]

{1 Attachrment [0

e Right-click on desired record from Data Panel and select Edit — Prework/Inspection Form
e This will open the Prework/Inspection Form Window for editing
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2. Prework/Inspection Form Window
e Select Requirement and click on button
e This will bring up Requirement Issues Window

3. Requirement Issues Window

Requiremeant lzsues Window - Road £ trail / landing constioction [signage, conformance)
= g
Requirement Detailz

Project 1D TSL ATS6T6 - Timber Sale Licenss.

Fom IDx TSL A35ST6 - Timber Sale Licen=e-H02
Requirenent Road A\l / landing consiuction [signage. coréormance]
Stalus

Issun{s)

R s

Izsee 1D [ Izzue D escniption

1

e Click Insert Record
e This will open Issue Wizard Window

Issue Wizard - NEW [Read-0___ [Ei[=] E3

o

lesue Type I ;I

Compliance
Conformarnce

Otker
Public/Client

4

o  Select Issue Type from drop-down lists and click Next... Button
e This will bring up appropriate Issue Wizard — New Window

Click on link to proceed: CONFORMANCE (p.28), COMPLIANCE (p.31), NATURAL EVENT (p.34),
PUBLIC/CLIENT (p.37), OTHER (p.40)
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NOTE: Fields shaded in turquoise are required data entry before Issue can be saved. Refer to the appropriate Issue
section to proceed:

CONFORMANCE ISSUE WIZARD - New Window
Fill in the following fields:

Report Information

e Issue Type — accept default

o Is this a spill? — select from drop-down list

o Issue Description — click on button to bring up Issue Description Window — max.2000 characters and click
to save and close window. If more space required, must create a word document and add as attachment.

e Issue Status — select open
Note: Status cannot be set to closed until all associated actions are closed and once set to closed, the form is
saved, locked and no additional changes can be made.

e Issue Source — select from drop-down list

e Issue Source Contact — enter name of person associated with the issue

e Occurrence Date — click on D to bring up calendar and select date

Conformance Issue Wizard - NEW [_ O] <]
CE e
Report Information 1=
Izzue 1D lssue Status l P
ftodule Link 10 Entered By TSEALAN ALTSE Date Entered 200410119

Issue Type = | lssue Source | = | e e [— _!
15 this & spill? | lssue Source Contact i S

Issue Description |

Company Information

Business Area I = I Funchional &res 'I Company. | vi
Field Team | .| Activity -I General Location I
Issue Dwner "I Location Dietads e I
Investigation Information
Contributing Factors

| =l investgated sy
Type of Root Cause | | S
Root Cause Description I 1=
|
Comments/Recommendahions =
Comective/Preventative
Actions | d
Conformance Information
Code - Aspect ﬁ L

Aspect | j
=

Action Plan(s)
LR

Action Plan ID I APN Status | Assigned To | Tamget Date ‘ Remind [Cumplelil:m Date | Action Business Area

#Attechments 0 Email others with Issue detalls... ]

| %
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Company Information

Business Area — select from drop-down list

Field Team — select from drop-down list

Functional Area — select from drop-down list

Activity — will vary depending on functional area, select from drop-down list

Issue Owner — select from drop-down list and e-mail will be sent to the assigned person
Company — select from drop-down list

General Location — enter brief description of the location relevant to the issue
Investigated By — select from drop-down list

Location Details — ensure that all turquoise fields are filled prior to clicking on Add Location button.
This will bring up Issue Location Details Window

Fill in the following fields:

Location Details
e Licence - select licence number from drop-down list
e Road/Structure - click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
e Block - click Insert Record and select from drop-down list

Izzue Location Details - 1T5-TCHZO04-CMO002
1= [
Location Datails
Licence
N ~ |
RoadiSinscls
|
Foad | D escription Stn Shart Stn End AL Sin Structure
Elock
| =
EBlack |
i

e Click Save and close window to go back to Conformance Issue Wizard — New Window

Investigation Information

Contributing Factors — enter a brief description, max. 2000 characters

Type of Root Cause — select from drop-down list

Root Cause Description — enter a brief description, max. 2000 characters

Comments/Recommendations

Corrective/Preventative Actions — enter a brief description, max 2000 characters

Investigated By — select from drop-down list, if additional required, click Insert Record and select from drop-
down list, repeat if necessary
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Conformance Information

e Code - select from drop-down list

e  Aspect — select from drop-down list, if additional required, click Insert Record and select drop-down list,
repeat if necessary

Action Plan(s)
e Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan
e  Otherwise, proceed to Step 3 in CREATING NEW ACTION PLAN (p.16) section for instructions.
E-mail
o  Click on E-mail others with Issue details... button to bring up Issue E-mail Notification Window
e  Click Insert Record and select recipient name from drop-down list
e Click Email Now button to send Issue details to recipient

Issue Email Hotification - ITS-TCH2004-CHODO3 H=i E3

= Bog

Recipient(s} to be notified of Issue

==

Recipient(z] Hotify Date
200401139

AbY BEETHAM
AMGELA BOND =
B&RE DREMMAN

BILL GEISLER

BILLY HOSKIN

BRENDA DRUMMOND =l
BRLAM T QUINN

DARRELL LISSELL

DEBEIE RIEHL

DEIDRE HAIGHT

DON HUDSON
DOUG GRANT

DUNCAN TAGGART

GLEMN PIGEOT =

Ermail How

Issue Attachments
e Proceed to Step 4 for instructions

Click on link to proceed back to: PREWORK-New (p.10), INSPECTION-New (p.21)
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COMPLIANCE ISSUE WIZARD — New Window
Fill in the following fields:

Report Information

e Issue Type — accept default

o Isthis a spill? — select from drop-down list

o Issue Description — click on button to bring up Issue Description Window — max.2000 characters and click
to save and close window. If more space required, must create a word document and add as attachment

e Issue Status — select from drop-down list

e Issue Source — select from drop-down list

e Issue Source Contact - enter name of person associated with the issue

e Occurrence Date — click on D to bring up calendar and select date

Compliance lzzue Wizard - NEW

= g
Report information
lszue IO Iz Status | ']
Madule Link 1D Erileted By TSE,ALAN ALTSE Date Entered 200401119

Issue Type '] |2zt Source Iﬁ Oecumence Date I—_
Iz this & spill? ]‘ﬁ lzzue Source Contact l—

lzzue Description |
Company Information

Buziness Area vl Functional Area | _v_] Comparny l -
Field Team .| Activity | d General Location |

Investigation Information Issue Owines | =] Looation Detsls Add Location.. |

[x

Impact Desciiption
Action Taken

Investigated By

=B

Cortbuting Factors T
Investigator

Type of Root Cause

=

its/Reco s

G
Carrective/Freventative
Actions
Aspect Agency Information
L= H R

Aspect | j Agency Repoted Dale| Agency Incident § | I
=l

0 0 T

|
|
Raot Cause Descrption |
|

«| | i3}

Status | Act | Act Section | Regulation | Regulation Section | Determination Date | Enf t | Penalyis) |

Action Plan(s)
B | o

Action Plan/ID APN Status | Assigned To Target Date | RAemind | Completion Date J Business Alea |

1] | I

#Attachments 0 Email others with Issue details.. |

i
i
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Company Information

e Business Area — select from drop-down list

Field Team — select from drop-down list

Functional Area — select from drop-down list

Activity — will vary depending on functional area, select from drop-down list

Issue Owner — select from drop-down list and e-mail will be sent to the assigned person
Company — select from drop-down list

General Location — enter brief description of the location relevant to the issue
Investigated By — select from drop-down list

Location Details — ensure that all turquoise fields are filled prior to clicking on Add Location button.
This will bring up Issue Location Details Window

Fill in the following fields:

Location Details
e Licence - select licence number from drop-down list
e Road/Structure - click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
e Block - click Insert Record and select from drop-down list

Izzue Location Details - 1TS -TCHZ00S-CMO002

Foad | Description Stn Slart Stn End AL Sin Structure

Elock |

|

e Click Save and close window to go back to Compliance Issue Wizard — New Window

Investigation Information

Impact Description — enter brief description, max. 2000 characters

Action Taken — enter brief description, max. 2000 characters

Contributing Factors — enter brief description, max. 2000 characters

Type of Root Cause — select from drop-down list

Root Cause Description — enter a brief description, max. 2000 characters

Comments/Recommendations

Corrective/Preventative Actions — enter a brief description, max 2000 characters

o Investigated By — select from drop-down list, if additional required, click Insert Record and select from drop-
down list, repeat if necessary
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Aspect
e  Select from drop-down list
e For additional aspects — click Insert Record and select from drop-down list
Agency Information
e  Click Insert Record and fill in the following columns:
» Agency — select from drop-down list
» Reported Date — select form calendar
» Agency Incident # - enter incident number
» Location — select from drop-down list
» Contact — enter description of contact person
Legislation and Enforcement
e  Click Insert Record and fill in the following columns:
Status — select from drop-down list
Act — select from drop-down list
Act Section — enter information
Regulation — select from drop-down list
Regulation Section — manually enter information
Determination Date — click to open calendar and select date
Enforcement —enter information
Penalty ($) — enter $ amount
Action Plan(s)
e  Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan
e  Otherwise, proceed to Step 3 in CREATING NEW ACTION PLAN (p.16) section for instructions.
E-mail
e  Click on E-mail others with Issue details... button to bring up Issue E-mail Notification Window
e Click Insert Record and select recipient name from drop-down list
e  Click Email Now button to send Issue details to recipient

VVVVVVYY

Issue Email Notification - ITS-TCH2004-CNODO3 H=l B3

= e

Recipient{s)} to be notified of Issue

==

Recipient(s) Hotify Date |
200401419

B BEETHAM =
AMGELA BOMO =
BARE DRERMNAN

BILL GEISLER

BILLY HOSKIN

BRENDA DRUMMOND |
BRLAMN T QUINK

DARRELL LISSELL

DEBBIE RIEHL

DEIDRE HAIGHT

DON HUDSON

DOUG GRANT

DUNCAN TAGGART

GLENM PIGGOT -~

Email How

| P

Issue Attachments
e  Proceed to Step 4 for instructions

Click on link to proceed back to: PREWORK-New (p.10), INSPECTION-New (p.21)
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NATURAL EVENT ISSUE WIZARD - New Window
Fill in the following fields:

Report Information

e Issue Type — accept default

e s this a spill? — select from drop-down list

o Issue Description — click on button to bring up Issue Description Window — max.2000 characters and click
to save and close window. If more space required, must create a word document and add as attachment

Issue Status — select from drop-down list

Issue Source — select from drop-down list

Issue Source Contact - enter name of person associated with the issue

Occurrence Date — click on D to bring up calendar and select date

Matural Event lssue Wizard - NEW

Report Information: £
lzsue ID |ssue Status | "1
Module Link 1D Entered By TSEALAMN ALTSE Date Entered 20040119

lzsue Type | vi |ssue Source | | Dccumence Date I -—]
Iz thiz & spil? | ‘I lssue Source Contact |

lzsue Description I

Company Information

Business Area I vi Funclional drea | _:l Company ] -|
Field Team | .i Acivity « | Geneal Location

Investigation Information lesus Dviner 1| Location Details Add Location... |

Impact Descnption IPvestigated By

H D

Actian Takan

i
Cantributing Factors Trvestgaiod

Tupe of Root Cause

Comments/Aecommendations

1 9 [

Root Cauze Description |
Conective/Preventalive |
Actians
Aspect Agency Information
D L=l
Aszpect I ﬂ Agency |Rnpn|lel! Dale | Agency Incident # Lacation Contact J

=
Legislation and Enforcement
8D

Status | Act | ActSection | Regulation | Hegulation Section | Determination Date | Enforcement | Penalty ($) |

Action Plan{s}
H % |
Action Plan ID | APN Status Assigned To Target Date | Remind | Completion Date |  Business Aea |
1] | ]
#Attachments 0 Email others with Issue details... |

s el
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Company Information

Business Area — select from drop-down list

Field Team — select from drop-down list

Functional Area — select from drop-down list

Activity — will vary depending on functional area, select from drop-down list

Issue Owner — select from drop-down list and e-mail will be sent to the assigned person

Company — select from drop-down list

General Location — enter brief description of the location relevant to the issue

Location Details — ensure that all turquoise fields are filled prior to clicking on Add Location button.
This will bring up Issue Location Details Window

Fill in the following fields:

Location Details
e Licence - select licence number from drop-down list
e Road/Structure - click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
e Block - click Insert Record and select from drop-down list

Izzue Location Details - ITS-TCH2004-CMO002

(= v
Location Details
Licence
N ~ |
FesdiStrechns
L SRR
Hoad | D=scription Stn Shart Stn End AY Stn Strscturs
Elock
| %
EBlack |

|

e Click Save and close window to go back to Natural Event Issue Wizard — New Window

Investigation Information

Impact Description — enter brief description, max. 2000 characters

Action Taken — enter brief description, max. 2000 characters

Contributing Factors — enter brief description, max. 2000 characters

Type of Root Cause — select from drop-down list

Root Cause Description — enter a brief description, max. 2000 characters

Comments/Recommendations

Corrective/Preventative Actions — enter a brief description, max 2000 characters

Investigated By — select from drop-down list, if additional required, click Insert Record and select from drop-
down list, repeat if necessary

Page 35 of 47



BCTS ‘GENUS’ Standard Operating Procedure
04/05/04

s/ BC Timber Sales
¥ Chinook

Genus RMT (EMS)

Aspect
e  Select from drop-down list
e For additional aspects — click Insert Record and select from drop-down list
Agency Information
e  Click Insert Record and fill in the following columns:
» Agency — select from drop-down list
» Reported Date — select from calendar
» Agency Incident # - enter incident number
» Location — select from drop-down list
» Contact — enter description of contact person
Legislation and Enforcement * (Note this section will likely be not applicable)
e  Click Insert Record and fill in the following columns:
Status — select from drop-down list
Act — select from drop-down list
Act Section — enter information
Regulation — select from drop-down list
Regulation Section — manually enter information
Determination Date — click to open calendar and select date
Enforcement —enter information
Penalty ($) — enter $ amount
Action Plan(s)
e  Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan
e  Otherwise, proceed to Step 3 in CREATING NEW ACTION PLAN (p.16) section for instructions.
E-mail
e  Click on E-mail others with Issue details... button to bring up Issue E-mail Notification Window
e Click Insert Record and select recipient name from drop-down list
e  Click Email Now button to send Issue details to recipient

VVVVVVYY

Issue Email Notification - ITS-TCH2004-CNODO3 H=l B3

= e

Recipient{s)} to be notified of Issue

==

Recipient(s) Hotify Date |
200401419

B BEETHAM =
AMGELA BOMO =
BARE DRERMNAN

BILL GEISLER

BILLY HOSKIN

BRENDA DRUMMOND |
BRLAMN T QUINK

DARRELL LISSELL

DEBBIE RIEHL

DEIDRE HAIGHT

DON HUDSON

DOUG GRANT

DUNCAN TAGGART

GLENM PIGGOT -~

Email How

| P

Issue Attachments
e  Proceed to Step 4 for instructions

Click on link to proceed back to: PREWORK-New (p.10), INSPECTION-New (p.21)
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PUBLIC/CLIENT ISSUE WIZARD — New Window

Fill in the following fields:

Report Information

e Issue Type — accept default

e s this a spill? — select from drop-down list

o Issue Description — click on button to bring up Issue Description Window — max.2000 characters and click
to save and close window. If more space required, must create a word document and add as attachment

e Issue Status — select from drop-down list
e Issue Source — select from drop-down list
e Issue Source Contact - enter name of person associated with the issue
e Occurrence Date — click on D to bring up calendar and select date
| -~ Public/Client Issue Wizaid - NEW BEE
B Y
| Report information
| |stue D |zeue Status |1:'Mﬂ "i
Module Link D Entered By TSEALAN ALTSE DateEntersd 200411119
Js3ue Type | 'l lzue Sourca | *l Ocouirenca Date I _J
|5 this & spdi? | vl |25 Source I:m!adl
|ssue Descaphion |
Company Information
Busmessres [T ] Funciandliea | =] Conary 3
FeldTeam [ ¥ ] Aetivy [ =] GenerslLocaon |
I#stie Owires I ™| Location Datads Add Locati |
Investigation Information
Contributing Factors d Investigated By
H N CES
Type of Root Cause ] ﬂ
Investigator
Root Cause Description |
|
Commants/Recommendations _;I
Conective/Preveniative
Actions <
Conformance Information
Code ] "1 Aspect = IR
Aspect J il
=
Action Plan(s)
B D m
ActionPlan 1D | APN Status | Assigned To | Target Date | Remind | Completion Date | Action | Business Area |
4] [+
#ltachments 0 Email others with Issue details... |
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Company Information

Business Area — select from drop-down list

Field Team — select from drop-down list

Functional Area — select from drop-down list

Activity — will vary depending on functional area, select from drop-down list

Issue Owner — select from drop-down list and e-mail will be sent to the assigned person

Company — select from drop-down list

General Location — enter brief description of the location relevant to the issue

Location Details — ensure that all turquoise fields are filled prior to clicking on Add Location button.
This will bring up Issue Location Details Window

Fill in the following fields:

Location Details
e Licence - select licence number from drop-down list
e Road/Structure - click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
e Block - click Insert Record and select from drop-down list

Izzue Location Details - ITS-TCH2004-CMO002

1= [
Location Datails
Licence
N ~ |
RoadiSinscls
|
Foad | D escription Stn Shart Stn End AL Sin Structure
Elock
| =
EBlack |

i

e Click Save and close window to go back to Public/Client Issue Wizard — New Window

Investigation Information

Contributing Factors — enter brief description, max. 2000 characters

Type of Root Cause — select from drop-down list

Root Cause Description — enter a brief description, max. 2000 characters

Comments/Recommendations

Corrective/Preventative Actions — enter a brief description, max 2000 characters

Investigated By — select from drop-down list, if additional required, click Insert Record and select from drop-
down list, repeat if necessary
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Conformance Information
e Code - select from drop-down list

Action Plan(s)
e Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan
e  Otherwise, proceed to Step 3 in CREATING NEW ACTION PLAN (p.16) section for instructions.

E-mail

e  Click on E-mail others with Issue details... button to bring up Issue E-mail Notification Window
e Click Insert Record and select recipient name from drop-down list

e Click Email Now button to send Issue details to recipient

Issue Email Notification - ITS-TCH2004-CNODO3 =] E3

=

Recipient(s) to be notified of lIssue

b= e

Recipient(s] Notify Date |
20040119

AbY BEETHAM
AMGELS BOMO =
BARE DREMMAN

BILL GEISLER

BILLY HOSEIN

BREMDA DRUMBMOND =4
BRLAM T QUINM

DARRELL LISSELL

DEBEIE RIEHL

DEIDRE HAIGHT

DON HUDSOMN

DOUE GRAMT

DLIMCaN TAGGART

GLEMM PIGGOT et

Ermail How

Issue Attachments
e Proceed to Step 4 for instructions

Click on link to proceed back to: PREWORK-New (p.10), INSPECTION-New (p.21)
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OTHERS ISSUE WIZARD - New Window
Fill in the following fields:

Report Information
e Issue Type — accept default

‘GENUS’ Standard Operating Procedure
04/05/04

Genus RMT (EMS)

e s this a spill? — select from drop-down list
o Issue Description — click on button to bring up Issue Description Window — max.2000 characters and click
to save and close window. If more space required, must create a word document and add as attachment

= R

Report Information
lesue ID
Module Link ID
Issue Type

Issue Statiie
Entered By

l - I |s3ue Source

{g this a spd? 1 - | Jesue Source Contact |

{ssue Descaphion

Issue Status — select from drop-down list

Issue Source — select from drop-down list

Issue Source Contact - enter name of person associated with the issue
Occurrence Date — click on D to bring up calendar and select date

Other Issue Wizard - NEW M= &

x
I Nn i
TSEALAN ALTSE Date Entered 20040119

I -l Occumrence Date | —“J
|

Company Information

Business Area ] | Functional srea
Field Team - | Activity

Investigation Information lssus Dwner

vl Company | -
General Location "—

Location Details Add Location...

i
=

Impact Descrption

Action Taken

Investigated By

Contiibuting Factars |

8

Type of Root Cause |

Investigator

Fioot Causs Dezcription

te T it
uuuuuuuu

L,
Coneclive/Preventalive
Actions

Aspect

Agency Information

0 0

%

5%

Agency I Repoted Date | Agency Incident H

Location Contact J

y
=

Legis! and

=

Status | Act | ActSection | Regulati

ion Section | Det Date | Enfi

Penaly (3] |

Action Plan{}

APH

L=

Action Plan ID APN Status Assigned To

Targeanlnl" “|l" Dnle| Busi Area I

i

# Attachiments n

| i3
|

Email others with Issue details...
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Company Information

e Business Area — select from drop-down list

Field Team — select from drop-down list

Functional Area — select from drop-down list

Activity — will vary depending on functional area, select from drop-down list

Issue Owner — select from drop-down list and e-mail will be sent to the assigned person
Company — select from drop-down list

General Location — enter brief description of the location relevant to the issue

Location Details — ensure that all turquoise fields are filled prior to clicking on Add Location button.
This will bring up Issue Location Details Window

Fill in the following fields:

Location Details
e Licence - select licence number from drop-down list
e Road/Structure - click Insert Record and fill in the following columns
» Road - select from drop-down list
» Description — max. 2000 characters
» Sta. Start — manually enter Station
» Sta. End — manually enter Station
» At Stn Structure — select from drop-down list
e Block - click Insert Record and select from drop-down list

Izzue Location Details - ITS-TCH2004-CMO002

(= v
Location Details
Licence
N ~ |
FesdiStrechns
L SRR
Hoad | D=scription Stn Shart Stn End AY Stn Strscturs
Elock
| %
EBlack |

7
e Click Save and close window to go back to Others Issue Wizard — New Window

Investigation Information

Impact Description — enter brief description, max. 2000 characters

Action Taken — enter brief description, max. 2000 characters

Contributing Factors — enter brief description, max. 2000 characters

Type of Root Cause — select from drop-down list

Root Cause Description — enter a brief description, max. 2000 characters

Comments/Recommendations

Corrective/Preventative Actions — enter a brief description, max 2000 characters

e Investigated By — select from drop-down list, if additional required, click Insert Record and select from drop-
down list, repeat if necessary
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Aspect
e  Select from drop-down list
e For additional aspects — click Insert Record and select from drop-down list
Agency Information
e  Click Insert Record and fill in the following columns:
» Agency — select from drop-down list
» Reported Date — select from calendar
» Agency Incident # - enter incident number
» Location — select from drop-down list
» Contact — enter description of contact person
Legislation and Enforcement
e  Click Insert Record and fill in the following columns:
Status — select from drop-down list
Act — select from drop-down list
Act Section — enter information
Regulation — select from drop-down list
Regulation Section — manually enter information
Determination Date — click to open calendar and select date
Enforcement —enter information
Penalty ($) — enter $ amount
Action Plan(s)
e  Click Insert Record and click on button to bring up Action Plan Form Window
or manually fill in the columns.
Note: When requirement is manually filled in this will NOT e-mail recipient the action plan
e  Otherwise, proceed to Step 3 in CREATING NEW ACTION PLAN (p.16) section for instructions.
E-mail
e  Click on E-mail others with Issue details... button to bring up Issue E-mail Notification Window
e Click Insert Record and select recipient name from drop-down list
e  Click Email Now button to send Issue details to recipient

VVVVVVYY

Issue Email Notification - ITS-TCH2004-CNODO3 [ [O] =]

=B

Recipient(s} to be notified of lssue

L=

Recipient(s] Notify Date |
=] Z004/01/19

ANV BEETHAM =
AMGELA BOND =
BARE DREMNNEN

BILL GEISLER

BILLY HOSKIN

BRENDA DEUMMOND |
BRLAN T QUINN

DARRELL LISSELL

DEBBIE RIEAL

DEIDRE HAIGHT

DON HODSON

DOUG GRANT

DUNCAHN TABGART

GLENN PIGGOT =1

Ermail How

| 2
Issue Attachments
e  Proceed to Step 4 for

Click on link to proceed back to: PREWORK-New (p.10), INSPECTION-New (p.21)
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‘GENUS’ Standard Operating Procedure
04/05/04

Genus RMT (EMS)

4. In Genus Environment Window
e  Click Refresh to update Genus Environment window
Issue Attachments
e Locate and expand appropriate ITS Issue Folder
e Double-click on the selected Issue Id to display subfolders and select Attachment folder

e Click Insert Record
or Right-click Attachment folder and select New Attachment to bring up Choose a file window

=1+ ITS Conformance lssues

- B[] ITS-TCH2004-CHO0O3

i !_] Attachment [
N ITS lssue Dy
1175 Issue Notification (0]
w7 Action Plan (0]

Hew Attachment

e Select file to attach and click Open button to save attachment
e This will update and refresh Genus Environment Window

Look o ]’-j main ﬂ Ell E{&I I
1 bitmaps ] _il_sccelppd s
—1 gen_py ﬂ _socket.pyd =z_;
1 ispell =] _sre.pud [
1l mobile =] _wirreg.pyd n
____I Repotlayouts ;ﬂ boalean. pyd :
] _imaging pyd o] becldlb. pyd E
N I— 2l
File nanme: I Open

Files of wee: | Files (*.) =] Cancel

™ Dpen as (ead-only

Note: Attachment folder has a counter to display the number of attachments to the specific Issue. In order to
open an attachment, the file can only be accessed from the Data Panel.

Click on link to proceed back to: PREWORK-New (p.10)
INSPECTION-New (p.21), CONFORMANCE ISSUE (p.30), COMPLIANCE ISSUE (p.33),
NATURAL EVENT ISSUE (p.37), PUBLIC/CLIENT ISSUE (p.40), OTHER ISSUE (p.43)
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%/ BC Timber Sales

> Chinook Genus RMT (EMS)

EDIT/VIEW ISSUES (ITS)

1. In Genus Environment Window
Select BCTS All from Module drop-down list
Expand Data directory in Navigator Tree and locate PRJ Project folder

GenuzAMT - Environment. Connected to Production database

Fio View  Tool Holp )
= = B f A D dodils [BCTS Fioee =]

| T e — | e = = =
= g Data Frapsct I00 [ Type 0 Piciect || Functional Aiea | Peoject Descriph [ BCTS Comasct [ EME

= PRI Activity MPAD10S04 Coriasl Deesiopment & Planeing  MuliPhere foea Development  LAIMA HUNED  Yes
) PRI fispest 5] MPAD20504 Contiscl Development & Plancing  MuliPhase fuca Development LATHA HUNKO  Yes
) PRI Functicnsl fasa (3] TSL A3SSPE - Timber Sale Licenze Licence Harvesting & Roads STEWE LUSH Vet
1 PRJ Inspection [B] TsLa53m9 Licence Havestng & Rasds Timbe: Sale Licence STEVE BOWKER Mo
1l PRI Inspsction Type TSLAASS? Licence Harvesting & Roads Timbes: Sale Licence BILL GEISLEF Ho
1 PRI Method

) PR Prewok

=3
= [R] MPAD T4 MUAiPhase Area Development

| MPADZTE04MUL-Phaie Arca Devclopment
5| TSLASSSTE - Timber Sale Lizenze
|&] TSLASIEII - Tinmber Sale Licence
(] TSLA34952 Tivber Sale Licence

(] PR Pigject Type

1 PRJ Recuismert

) PRI RiskLevel

) PR AiskLevel Alocation

CR Gueses

Double-click on PRJ Project folder to expand list of projects

[ )
e Double-click again on desired project to display subfolders
=] PRJ Project
[ %j MPADTO0304-Multi-Phase Area Development
i i --1':] PRJ lnzp ]
{221 PR Preswark (1]
¢ ] Attachment [0]
%.j MPADZ0904-Multi-Phaze Area Developrment
e Click on PRJ Prework or PRJ Inspection subfolder to expand list of records
e Double-click on desired record to display subfolders and display record in Data Panel
=I-{_11 PRJ Project
i Z] MPADT0904-Multi-Phase Area Development
FMPADZO0304-rulti-FPhaszse Area Development
TSL A3E5TE - Timber Sale License-
D FRJ Inzpection [1]
i E i E - Timber Sale Lice
!__| ITS All lzzues (0]
!__| Attachment [0]
H i !__| Action Plan [0]
{7 PRJ Preswark [1)
{1 Attachrment [0
o Right-click on desired Inspection from Data Panel and select Edit - Inspection Form
o This will open the Inspection Form Window for editing
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BCTS ‘GENUS’ Standard Operating Procedure
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%/ BC Timber Sales
Genus RMT (EMS)

¢y .
¥ cov Chinook

Alternatively:
Select BCTS Issue Tracking from Module drop-down list
e Double-click Data directory in Navigator Tree and locate ITS All Issues folder
or Specific Issues folder
e Click on specific ITS folder to display a list of existing Issues in the Data Panel
e Right-click on appropriate record in the Data Panel and select Edit Issue
e  This will open the Issue Wizard Window for editing

GenusRMT - Environment: Connected to Production database

Fio Wew Tools Hoip

= = B8 f A% D Modie [BCTS lsiue Tracking =]
EGMHT-EMNM L 5 e
T éi&*’m Fan [ I8 [ Izzue Stabus [ lszve Type | Clccurence Dl | Funchonsd Arex [ Aty [ierue Descoggion | Enteied By
] ITE Aot @ I TS TET2004-CNODS  Closed N ""' ferseic i SO0 A0 F 24 Dieveloperent & Flarning  Rosds O spllll GEISLER, WILLIA&M &
ey = lzsue Wizard
] 175 Agency B RS et B
il T
) IT5 Al zses .
] ITS Complinnce |zzues D elete
Archive

) TS Corfoimance lzsues
T 175 Enlocomenent $istus

sl bistony

71 175 Enloecement Type

175 Matural Event lssues

-:_| IT5 Other Isues

{1 ITS Pubhe Cherd lsswes

1 175 Reguiation

) 175 Rost Cause

IS Sonrce

] 175 Spll Typm

] PR Activity

) PR Aspect

] PR Fusebensl tues
R Oueries

3. Issue Wizard Window
e Make the appropriate changes to issue form
e Click Save to update and close window
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WS Chinook Genus RMT (EMS)

NOTE: You must set a new filter requirement for each time a New folder is accessed but will only need to be set
once when working within the same session. The filter will reset only when new module is selected or when a new

session begins.

SET FILTER

1. In Genus Environment Window
e Select a Folder in Navigator Tree to set filter
e  Click on Filter button and this will open the Filter Dialogue box

Filter Dialogue

[ A |- =il Lo A |
=

Project| D
PicjectTyps
Functionalirea
Diescrption
Clawneat

DateCreated
FieldTeam
Operation .
e 2nd Filter
StainDate
CompletionDiat

1st Filter

oK || Cancal |

2. Filter Dialogue Box
e Select a data field from the first drop-down list to filter
(i.e. Project ID, Functional Area, Operation etc.)
or
To set a more specific data filter
e Clickon 1 D button to open Attribute Selection Dialogue Box  prrressrsmrrmmm.
e Select and expand directory as necessary to set data field filter @ Cvses
e Click OK ?Iﬁ PRJ Project
e Next, Select condition from second drop-down list E B T ' e
. =I5 Type Toject
(i.e. = equal to, <> not equal to, > greater than) i~} FunetionalArea

e Click on 2™ D button to open Please choose a value Box B Project Desariplion

=B BCTS Contact
=B EMS Participating
Please choose a value ----- Er Date Created
B Field Taam

List of values

£ OperationMame

-] o “w[E Dperation Abbreviation
B Location
Ok I Cancel I w5 Start Date
----- B Completion D ate
R .
Select Value and click OK = | T

e Now click button to set condition and click OK to accept
e This will refresh Genus Environment Window and display only the filtered data records

e Repeat as required for other folders

Click on link to proceed back to : PROJECT-New (p.2), PROJECT-Edit (p.6), PREWORK-New (p.7)
PREWORK-Edit (p.14), ACTION PLAN-New (p.15), ACTION PLAN-Edit (p.18), 1TS-New (p.26)
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¥<©Y” Chinook Genus RMT (EMS)

*NOTE: Please log on to GENUS RESOURCE application before proceeding. Only users with Administrative
privileges may obtain access into the maintenance tables. Please consult your local administrator for additional
information.

APPENDIX A - Setting a contractor (=LPC) to EMS Approved

1.

In Genus Resource Window .
e  Select Maintenance drop-down list i v

e Next, select Contractor and select Detail | % g‘if;:uﬁfuf:king

e This will bring up Contractor Detail Window Fload Mansgemen

Interior Appraizal
Coastal Appraisal

Mapping
Cammar

Contractor Detail Window s

Fill in the following to query:

w Conliactor Detadl

Hame [T+ Difwsion | Chinaak. =] setme [ A =1 fuew
Comtact  Frstbame [ Last Mame: [

Conlracts Name | =l
g |

[TAFLA TRACK & TIMBER LTD.
[T A mDUsTHIES LTD.

[TALERIC
[TALARIC
i=]|
Detod || e | Cortoc || Comment | Ackvy | Amraval |
Divisiter | Appicval Detals |

@ Chinoak Timbes Sales Offic EMS Contractor. [

Lipprenred Duaba: Riiﬁmﬁ

Appiosned:

E epitaticn Diate:

Status Code:

Division — select Business Area (i.e. Chinook)
Name — to minimize query time, type in partial Name of contractor and add * (asterisks) to the end
(i.e. Pacific* = Pacific Aqua Foods Ltd
Talka* = Talka Track & Timber Ltd)
Now, click on Query button and wait for the Contractor Name table to populate
Next, select company to populate tabs: Detail, Location, Contact, Comment, Activity, Approval
Select Approval Tab and click on Division Box (will highlight in blue)
Click Insert Record to populate right gray box: Approval Details
Next, click EMS Contractor box and Approved box (X)
Select Active from Status Code drop-down list
Click Save
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	CREATING NEW PROJECT
	Click Insert Record icon
	5. Genus Environment Window - Project Attachments


	EDIT/VIEW A PROJECT
	Right-click on appropriate record in the Data Panel and sele
	2.     Project Window


	CREATING NEW PREWORK
	Click Insert Record icon
	2. Prework Form – New Window
	Otherwise, Repeat for other data lines and proceed to Step 6

	5. Requirement Action Plans Window
	6. Prework Form Window
	7. Genus Environment Window

	PREWORK ATTACHMENT
	Alternatively:

	ACTION PLAN ATTACHMENT

	EDIT/VIEW PREWORK
	Double-click on PRJ Project folder to expand list of project
	Alternatively


	CREATING NEW ACTION PLAN
	Double-click on PRJ Project folder to expand list of project
	3. Action Plan Form Window


	EDIT/VIEW ACTION PLAN
	Double-click folder to expand a list of projects
	Alternatively


	CREATING NEW INSPECTION
	2. Inspection Form – New Window
	Otherwise, Repeat for other data lines and proceed to comple
	5. Requirement Action Plans Window
	6.  Inspection Form – New Window
	7.  Genus Environment Window

	INSPECTION ATTACHMENT

	EDIT/VIEW INSPECTION FORM
	Alternatively

	CREATING NEW ISSUES (ITS)
	Double-click on PRJ Project folder to expand list of project
	3. Requirement Issues Window


	CONFORMANCE ISSUE WIZARD – New Window
	E-mail

	COMPLIANCE ISSUE WIZARD – New Window
	E-mail

	NATURAL EVENT ISSUE WIZARD – New Window
	E-mail

	PUBLIC/CLIENT ISSUE WIZARD – New Window
	E-mail

	OTHERS ISSUE WIZARD – New Window
	E-mail
	4.  In Genus Environment Window


	EDIT/VIEW ISSUES (ITS)
	SET FILTER
	2. Filter Dialogue Box

	APPENDIX A – Setting a contractor (=LPC) to EMS Approved
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